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I. O0mue moJ10KeHUA

1.1. Hacrosee [lonoxenue ycraHaBiIMBaeT NOPAJOK padOThl MyHUIIMIIATIBHOTO
O0/DKETHOTO 00pa30BATENIBHOTO YUPEKICHHSA NOMOIHUTEIIBHOTO oOpa3oBaHus «/lom
JETCKOro TBOpYECTBA «JIpYyXKHbIIH» TrOpojaCKoro okpyra ropona Y¢a, PecnyOnuku
bamkoproctan nanee — OV, ¢ uenpio noixydeHusi, o0pabOTKH, XpaHSHUS U Tepeaadn
JOKYMEHTOB, COJIepKallliX CBEJCHHS, OTHECEHHbIE K MEpPCOHAIBHBIM JaHHBIM
pabOTHUKOB, OOYUYAIOIIMXCA U UX POAUTENEH (3aKOHHBIX ITPEACTABUTEIICH).

1.2. leny nHactosimero IlomoxeHuss — 3ammTa NEpPCOHATBHBIX [JaHHBIX
pabOTHUKOB U OOYYArOIIUXCS U UX POJUTENIEH OT HECAHKIIMOHHUPOBAHHOTO JIOCTYMA U
pasmialeHus.

[lepconanbHble JaHHBIE SABIAIOTCA KOH(MUIACHIMAIBHOM, CTPOTO OXpaHsAEMOM
UH(pOpMaLIHEH.

1.3. Hacrosmiee [lonoxenue paszpadborano B cooTBeTcTBUMM ¢ KoHCTHTYyLHMEH
Poccuiickoit @enepauun, TpyaoBeim komekcom Poccuiickoit ®epepamun (rn. 14
«3amura I[EepCOHANbHBIX JAHHBIX paboTHUKa»), denepanbHbBIM 3aKOHOM  OT
27.07.2006 Nol52-®3 «O nepcoHalbHbIX IaHHBIX», DenepaabHBIM 3aKOHOM OT
25.07.2011 N 261-®3 "O BHeceHnuum u3MeHeHWW B DenepanbHblii 3akoH "O
NEPCOHAIBHBIX JAaHHBIX" W JIPYTMMHU JEHUCTBYIOIIMMH HOPMATHBHO-IIPABOBBIMHU
aKTaMHu.

1.6. B Hacrosmem IlonoxkeHUH HMCIONB30BAHBI CIEAYIOIIME TEPMUHBI U
OIPEIETIEHHUS

IlepconajibHbIe JaHHBIe padoTHUKA — r00as WHPOpMANHs, OTHOCSIIAACA K
ornpezesieHHoMYy (u3nueckoMy nuily (paboTHuKy), HeoOxomumas OY B cBs3M C
TPYAOBBIMU OTHOILCHUSMH, B TOM YUcie, (pamMuiius, uMs, OTYECTBO, IO/, MECHL, JaTa
U MECTO POMKIEHHA, aJpec, CEMEHHOEe, COLHAIbHOE, MMYIIECTBEHHOE II0J0KEHHUE,
oOpa3oBanue, npodeccus, 10Xo/bl pabOTHUKA, ApyTrast HHPOpMAaIHs.

IlepconanbHble JaHHbIEe o0yudawuerocss — wHpopMalus, Kacarolascs
KOHKpeTHOro oOyuaromierocsi, koropas HeoOxomuma OY B CBSI3M C OTHOLIEHHSIMH,
BO3HMKAKOUIMMH MEXK/Y POJAUTENSMH (3aKOHHBIMH IPEACTABUTEIAMHU) 00yUYarOLIET0Cs
u OV.

O6padoTKa NepCOHATBHBIX JAHHBIX — JICHCTBUSA (OTEepalii) ¢ MEPCOHATBHBIMH
JIAHHBIMM, BKJIIOYAsl CUCTEMAaTH3alMI0, HAKOIUIEHME, XpPaHEHWE, KOMOWHUPOBAaHHE,
yTouHeHHEe (OOHOBIEHHE, M3MEHEHME), HCIIONB30BaHHE, paclpoCTpaHeHue (B TOM
quclie TMepenady, oOe3NMuMBaHUEe, OJIOKUPOBAHUE, YHHYTOXKEHUE IEPCOHATbHBIX
JTAHHBIX.

3amuTa NepcoOHAJbHBIX JAHHBIX — JEATEIbHOCTh YIIOTHOMOYEHHBIX JHI] MO
O00ECIIEYEHUI0 C TIOMOILBI0 JIOKAJIBHOIO PEryJupoBaHMsl MOpsika 00padoTKu
NEPCOHANbHBIX JAHHBIX U OOECIeUCHUE OPraHU3alMOHHO-TEXHUYECKUX MEp 3alllMThl
HHQOpPMAIIMA OT HETPABOMEPHOTO OCTyMa, YHHUYTOXKECHHS, MOTU(PUIIIPOBAHUS,
OJIOKMPOBAHUSI, KOTIUPOBAHUSI, IPEIOCTABIICHUS, PACTIPOCTPAHEHUSL.

Konpunenunanbuass nHpopmanus — 310 uHGopmaius (B TOKyMEHTUPOBAHHOM
WIH DJIEKTPOHHOM BHJE), JOCTYI K KOTOPOH OrpaHMYMBACTCS B COOTBETCTBUHU C
3aKoHOAaTeIbCTBOM Poccuiickoint Penepanui.

I1. IoKyMeHTBI, coaep:Kaliue CBeleHUs, COCTABJAIOIINE IEPCOHAIbHbIE JAHHbIE



2.1. JIokyMeHTBI, COAepIKallue CBEICHUSA, HEOOXOMUMEBIE IS 3aKITHOUYCHHS,
M3MEHEHHUSI UJTM TIPEKPaIleHHs TPYJOBOIO JOroBopa ¢ pabOTHUKOM:
- IACTIOPT;
- TOKyMEHTBI 00 00pa30BaHUH, KBATH(PUKAIIHI;
-MEJMIMHCKAs KHMKKA ¢ MEJMUIMHCKUM 3aKJIIOUeHHEM 00 OTCYTCTBUH
OPOTUBONOKA3aHUIM [ 3aHATHS  KOHKPETHBIM  BHAOM  JACATEIBHOCTH B
o0pa3oBarenbHOM
YUPEKICHHUH;
- CTPaxOBO€ CBUJIETEILCTBO IOCYAaPCTBEHHOIO IEHCUOHHOTO CTPAXOBAHMUS;
- UHH;
- IOKYMEHTbI BOMHCKOI'O Y4€Ta;
- JOKYMEHTHI O CyJIMMOCTH.

2.2. JIokyMEHTBI, COAEpKaLIUE CBEACHUS, HEOOXOAUMBIE JJIsi MPEJ0CTaBICHHUS
paOOTHMKY  TapaHTMi M  KOMIIEHCALUMH,  YCTAHOBJICHHBIX  JICHCTBYIOILUM
3aKOHOJIaTE€IIbCTBOM:

- IOKYMEHTBI O COCTABE CEMBH;

- IOKyMEHTBI 0 O€pEMEHHOCTH PaOOTHHIIBL;

- TOKYMEHTBI O BO3pacTe MaJIOJIETHUX JIETEH;
- JOKYMEHTBI 0 MecTe 00yUueHUs JIeTel.

2.3. JIoKyMEHTBI, COIEpKalllue CBEACHHS, HEOOXOMMMBbIC IS peaau3alnuu
KOHCTHUTYLIHOHHOTO IIpaBa Ha TMoONy4yeHHe oOmiero oOpa3oBaHHs, B TOM YHCIIE
3aKJIIOUYCHMS JOTOBOPA C POAUTEISAMHU
(3aKOHHBIMU MPEICTABUTEIIAMU):

- JIOKYMEHTBI, YJOCTOBEPSIOIIMH JUYHOCTH OOyuaromerocsi (CBHJIETEIbCTBO O
POXKACHUM WIIH [1ACIIOPT);

-TOKyMEHT O TIOMy4deHWH o0oO0pa30BaHHsA, HEOOXOAUMOTO [JIsi TIOCTYIUICHHS B
COOTBETCTBYIOUIYIO TPYIITY (JIMYHOE JIENO);

-MEAUIMHCKAs KapTa;

- CTIpaBKa O MeCTe MPOKUBAHHUSL.

2.4. JIokyMeHTBI, COAEpKaUIME CBEIACHMS, HEOOXOAUMBbIE ISl TPEIOCTaBICHUS
oOyyaromeMycss TapaHTHil M  KOMIICHCAIlMii, YCTAaHOBJIICHHBIX JEHCTBYIOIIUM
3aKOHO/ATEIIbCTBOM:

- IOKYMEHTBI O COCTaBE CEMBbH;

-IIOKYMEHTBI O COCTOSTHUH 37I0POBBSA (CBEICHUS 00 MHBATUIHOCTH, O HATMYUU
XPOHUYECKHX 3a00JIEBaHUM | T.I1.);

-IOKYMEHTBI, MOJATBEPKAAIOIIME IMPaBO HAa JOMNOJHUTEIbHbIE TapaHTHU U
KOMIICHCAI[UU no ONpEeNCICHHBIM OCHOBAHWUSIM, MpeayCMOTPEHHBIM
3aKOHOJIATEILCTBOM (POAUTEIN-UHBAIH/IbI, HETIOJIHAS CEMbs, PEOEHOK-CUPOTA U T.I1.)

II1. Coop 1 00paboTKa MEePCOHAIBHBIX JAHHBIX TAHHOT0 PA0OTHHKA

3.1. TlepconaibHble JaHHBIE PAOOTHUKA OTHOCSTCS K KOH(UIECHIMAIbHOM
uHpopmauuu. Jns auMma, DOMYy4YMBILEro JIOCTYN K MEPCOHAIbHBIM JIAHHBIM,
o0si3aTelnbHBIM SIBIIIETCSI TpeOoBaHHME HE JIOMyCKaTh paclpOCTpPaHEHHE JaHHOM
uHpopmaiuu 0e3 corjacus pabOTHUKA, a TAKKE NPH HAJWYUKU MHOIO 3aKOHHOI'O
ocHoBaHus. TpeOoBaHus 1pu 00pabOTKE MEPCOHAIBHBIX JaHHBIX pabOTHHUKA



ycTtaHoBieHbl CT. 86 TpymoBoro koaekca P® u He mnojiexar H3MEHECHHID U
UCKJTFOUEHHIO.

3.2. B nensax oOecrieyeHust npaB U cBoOOJ 4yesoBeka U rpaxaanuHa OY npu
00paboOTKe TIEPCOHATBHBIX MaHHBIX pabOTHWKA 00s3aHA COOMIOAATH CIIEMYIONTHE
o0uue TpeboBaHus:

3.2.1. O6paboTKa MEPCOHATBLHBIX JTaHHBIX PA0OTHHKA MOKET OCYIICCTBISATHCA
UCKJTIOUUTENIbHO B LENAX oOecreueHust COOMI0/IeHHs] 3aKOHOB M MHBIX HOPMAaTHUBHBIX
MPaBOBbIX AKTOB, OOYYEHMM M HPOJBMKEHHM IO CIyK0e, oOecrnedeHHus] JTUYHOU
0€30MacHOCTU, KOHTPOJS JEATeIbHOCTH, KOMMYECTBA W KadeCTBA BBLIMOJTHACMOMN
paboTel 1 oOecrieueHus coxpaHHOCTH UMyIecTBa OV, paboTHUKA U TPETHUX JTHII.

3.2.2. OO6paboTKa IepCoOHATbHBIX JIAHHBIX MOXKET OCYUIECTBIATHCS ISl
CTaTUCTHMYECKMX WM WHBIX HAyYHbIX M CIY)KEOHBIX IIeJeil TpH YCIOBHUH
00s13aTeJILHOTO 00€3JIMYMBAHMS TEPCOHATILHBIX JIAHHBIX.

3.2.3. Wudopmanus 0 NEpCOHANBHBIX JaHHBIX PAaOOTHHKA IPENOCTABIACTCA
MBOY 10 «AT «dpyxHbli» ycTHO, THOO MyTEM 3allOJHEHHUS Pa3IMYHBIX AHKET,
OIPOCHBIX JIUCTOB, KOTOPHIE XpaHATCA B JUYHOM Jiene. Eciu nepcoHanbHbIE JTaHHbIE
pabOTHUKA BO3MOXKHO MOJYYHUTb TOJILKO Y TPEThEH CTOPOHBI, TO pabOTHHUK JOIHKEH
OBITH yBEZIOMJIEH 00 3TOM HE MeHee ueM 3a TpH pabouux JHS U OT HEro JOJKHO OBITh
MOJY4YeHO NUCbMEHHOE corjlacue (JIM00 IUCBMEHHBIH OTKa3), KOTOpoe pabOTHHMK
JNOJKEH JaTh B TEUEHHWE TMATH pabodyux [JHEH ¢ MOMEHTa TOJy4YeHUs
COOTBETCTBYIOIIET0 yBeAOMIIeHHs. B muceMeHHOM yBenomuenun OV B June
JUpeEKTOpa coodiaer paboOTHUKY O LEAX, NMPEANoaraéMblXx HCTOYHUKAX M Criocodax
MOJMYyYCHUS TEPCOHAIBHBIX  JIaHHBIX, XapakTepe MOICKANIUX  IOyICHHIO
NEPCOHANBHBIX JIAaHHBIX (Hanmpumep, odopmiieHue 3anpoca B yueOHOE 3aBeJIeHHUE O
HOJUIMHHOCTH JIOKYMEHTa 00 00pa30BaHUU U T.II.) U MOCIAEACTBUAX OTKa3a pabOTHHUKA
JaTh MUCbMEHHOE COTTIacCHe Ha MX MOJy4YEeHHE.

3.2.4. MBOY J10 «AAT «IpykHblii» HE UMEET MpaBo Mojy4yarh U 0OpabaTeiBaTh
NepcoHaJbHbIC  JaHHble paOOTHMKA, KacalollUMecs pacoBOM, HAIMOHAJIBLHOMN
NPUHATIEKHOCTH, TOJUTHYECKUX B3IJBIIOB, PEIUTHO3HBIX WM (UIocoPpCcKux
yOexkIeHUH, COCTOSAHUS 30POBb, U YACTHOM KU3HU. B cirydasx, HErnocpeacTBeHHO
CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOIICHWUM, B COOTBETCTBHHM CO CTaTheil 24
Koncturyuuun Poccuiickoli @enepanuu  padoTojgaTenb BIpaBe MOJIy4yaTb U
oOpalaTbiBaTh JIaHHBIE O YACTHOW XM3HM PAOOTHHUKA TOJBKO C €ro MHCbMEHHOTO
COTJIACHSL.

3.2.5. MBOY 10 «JAT «/lpyxHbIii» HE UMEET MpaBa MoJyyaTh U 00OpabaTeIBaTh
NEepPCOHAIbHBIEC JIaHHbIE PA0OTHUKA O €ro YJICHCTBE B OOLIECTBEHHBIX OObEIMHEHUSX
HITH eT0 TPOo¢)COIO3HOM ACATETFHOCTH, 3a UCKIIOYCHHEM CIIy4aeB, MPEayCMOTPEHHBIX
(deaepaabHBIMH 3aKOHAMH.

3.2.6. Ilpu npuHATHH pelICHUM, 3aTparuBalouX MHTEpechl padorHuka, MBOY
HO «JAT «lpyxHBIi» HE MUMEET TpaBa OCHOBBIBATHCS HA NMEPCOHATBHBIX JAaHHBIX
pabOTHUKA, TOJNYYEHHBIX MCKJIIOUUTEILHO B PE3YJIbTAaTe HMX aBTOMATH3UPOBAHHOU
00pabOTKU UK SNIEKTPOHHOTO MOJTyYESHHUSI.

3.3. [Ipu noctymienun Ha pabdoty padorHuk npegocrtapiaier MbOY IO « AT
«dpyxHBIiD» cieayrone JOKYMEHTBI, COAepIKaIINe IepCOHaNbHBIE JaHHBIE O cele:

- ACTIOPT WJIK UHOU IOKYMEHT, YJOCTOBEPSIFOIINH JIMYHOCTH;
- TPYIOBYIO KHIDKKY, 3a MCKIIOYCHHEM CIIy4aeB, KOrja TpPYAOBOM JOroBOp
3aKIJIFOUaeTCs



BIIEPBBIC UM PA0OOTHHUK MOCTYIAET HA padOTy HA YCIOBUAX COBMECTHTEILCTBA;

- CTPaxoBO€ CBUJIETEILCTBO IOCYAAPCTBEHHOIO IEHCHOHHOTO CTPAXOBAHMUS;

- JIOKYMEHThI BOMHCKOrO y4eTa — Ui BOCHHOOOS3aHHBIX M JIMI, HOJJICKAIIUX
IPHU3BIBY HA BOCHHYIO CITyKOy;

- IOKyMeHT 00 oOpa3oBaHWM, O KBATM(DHUKAIMK WM HAJIUYMM CIEIUATBHBIX 3HAHUN
OpU MOCTYIUICHUH Ha padoTy, TpeOYyIOIIyI0 CHEeIHaTIbHbBIX 3HAHUM WIW CICHUaTbHOMI
MOJITOTOBKH;

- CIIPAaBKY O CYAMMOCTH.

3.4. 3anpeiaercsa TpebOBaTh OT JIMIA, MOCTYHAIONIEr0 Ha padoOTy, JOKYMEHTbI
MOMHUMO MPeAYCMOTPEeHHBIX TpynoBeiM koaekcom Poccuiickoi Denepannv, UHBIMH
dbenepanbHpiMu  3aKkoHaMmM, ykazamu [Ipesunentra Poccuiickoit ®denpepauun U
noctaHoBineHusamu [IpaBurensctBa Poccuiickonn ®enepanuu.

3.5. Ilpu 3aKiIr04eHUH TPYIOBOrO JOTOBOpA U B XOJE TPYAOBOM JAEATEIBHOCTH ISl
oOecriedyeHUsl rapaHTHil U KOMIEHCAUUi pabOTHHUKY, YCTaHOBICHHBIX JICHCTBYIOLIUM
3aKOHOJIATETIbCTBOM, MOXET BO3HHUKHYTh HEOOXOAMMOCTH B MPEIOCTaBICHUHU
pabOTHUKOM JIOKYMEHTOB:

- 0 BO3pacTe JIETE;

- 0 OEpEeMEHHOCTH KEHIIUHBI;

- 00 MHBAJIMIHOCTH;

- 0 JOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 HEOOXOIMMOCTH yX0/1a 3a OOJIBLHBIM YJIEHOM CEMbH;
- IPOYHE.

3.6. Ilocne Toro, kak OyleT NPHUHATO pEIIEHUE O MpHEMe Ha padoTy, a Takxke
BIIOCJICICTBUM B IPOLIECCE TPYAOBOH ACATEIBHOCTH, K JOKYMEHTaM, COJAEpXKaluluM
MepCOHATbHBIC TaHHBIC pa0OTHHKA, OyIyT OTHOCHTHCS:

- TPYJIOBOH J10TOBOD;

- JIONOJIHUTENbHBIE COMIALLIEHUS K TPYJOBOMY JOTOBODY;

- IPUKa3 O IIpUeMe Ha padoTy;

- IPUKa3bl O MOOLIPEHUSAX U B3BICKAHMSIX;

- MEAUIIMHCKHUE JOKYMEHTHI;

- IPUKa3bl 00 I3MEHEHUH YCIIOBHI TPYI0BOTO JOTOBOPA;

- Kaprouka yHupuuMpoBaHHOH Qopmbl T-2, yTBepkKAeHHAs IOCTaHOBICHHEM
['ockomcTara

Poccun ot 05.01.2004 Nol;

- IPyTHe JOKYMEHTHI.
IV. Coop u 06patoTKa NepcoOHATBLHBIX JaHHBIX 00y4AKOIErocst

4.1. Bce mepcoHanbHBIE JaHHBIE HECOBEPIICHHOIETHETO O0Y4YalOMIErocs 10
I[MOJIyUCHUsI MM OCHOBHOT'O 06H_[6I‘0 06p330BaHH5{ MOKHO I10Jy4aTb TOJIBKO Yy €I0
ponuteneid  (3aKOHHBIX  TpejcTaBUTeneil). Ecnu  nepcoHalibHble — J1aHHBIE
00yy4aromerocss BO3MOKHO IOJIYYUTb TOJBKO Y TPETbEH CTOPOHBI, TO POAMUTEIN
(3aKOHHBIE MpPEACTaBUTENN) OOYJaromIerocsl JODKHBI OBITH YBEOOMIJIEHBI 00 3TOM
3apanee. OT HHMX JIOJBKHO OBITh MOJYYEHO MHUCbMEHHOE COIVIAIlIEHHE HA MOJyuYeHHE
NEPCOHATBHBIX TAHHBIX OT TpPeTheil cTOpoHbl. Poautenu (3aKoHHBIC NMPEICTABUTEIIN)
oOyJaromerocst JOJDKHBI OBITh MPOMH(POPMHUPOBAHBI O LESAX, TMPearnoaraeMbIxX



HICTOYHUKAX U CHOC00aX MOJMy4YECHHs MEePCOHATBHBIX JAaHHBIX, a TaKXKe O XapakTepe
MOJUIeKANUX TOJIYUeHH TEPCOHAIBHBIX JIAaHHBIX W TIOCJEJCTBHUSX OTKa3a JiaTh
MUCBMEHHOE COMIaCHe Ha UX IMOIy4YCHHE.

4.2. Bce nepcoHanbHbIE JaHHBIE HECOBEPIICHHOJIETHETO O0YyJarOmIerocs mocie
MOJy4YEeHUs! MM OCHOBHOIO 001iero o0pa3oBaHUs MM  COBEPILIEHHOJIETHETO
00y4aroerocss MOXKHO IMOJIy4aTh TOJBLKO Y HEro caMoro. Ecinu nepcoHanbHbIC TaHHbBIC
TaKoro oO0ydYaromierocss BO3MOJKHO TOJIYYHUTh TOJIBKO y TPEThEH CTOPOHBI, OT OH
JIOJKEH OBbITh yBegomiIeH 00 3ToM 3apaHee. OT HEro JOJKHO ObITh IOJIYYEHO
NUCHbMEHHOE COIJIacHe Ha MOJYyYCHHE NMEPCOHAJIBHBIX JAHHBIX OT TPEThEH CTOPOHBI.
Takoit oOyuaromuiicss 7OoMKeH ObITH MPOUH(OOPMHPOBAH O LIENAX, MPEAIoIaraeMbIxX
MCTOYHHMKAX JAHHBIX, d TAKIKE O XapaKTepe MOUICKAIUX MOJIYYCHHIO ePCOHATbHBIX
JTaHHBIX U MOCIEACTBHUIX OTKa3a 1aTh MUCbMEHHOE COTTIacHe Ha MX MOTyUYeHHE.

4.3. B coorBercTBuHU co c1.24 Koncturyuuu P® OV Brnpase ocyuiecTsiasts cOop,
nepeady, yHUUTOXKEHUE, XPAHEHUE, UCIIOJIb30BAHHE MH(OPMALIMK O MOJIUTUYECKHX,
pPENUTHO3HBIX, JpyTHX yOekJeHWH dYacTHOW JKW3HH, a Takke HHpopManny,
Hapylialomei  TailHy  nepenuckd, Telae(OHHBIX  [EPEroBOpPOB,  MOYTOBBIX,
TenerpaHbIX M WHBIX COOOILIEHMI O0y4alolerocs ¢ €ro MUCbMEHHOTO COracus
(cormacusi  poaurenedl  (3aKOHHBIX  TPEJCTaBUTENEH)  HECOBEPIIEHHOJETHETO
oOyyaroerocst 10 TMOJy4YeHHsi MM OCHOBHOro oomiero oOpasosanus), (opma
onpenensercs 4.4 c¢r.9 denepanbHoro 3akoHa «O 3alUTe MEPCOHATBHBIX JAHHBIX)»
WJIM HA OCHOBaHUH CY/I€OHOTO pEeIIeHHS!.

V. XpaHeHne H 3alIUTA MEPCOHA/IBbHBIX JTAHHBIX paﬁoTHHKOB H oﬁyqammnxm

5.1. IlepcoHnanbHble JaHHbIE PAOOTHUKOB XpaHATCA HAa OyMaKHBIX HOCHTEIAX, B
novemnieHusx MBOY 10 «IAT «/pyxusrii» B mkadax u ceridax. JImaape nena u
KapTo4yku T-2 yBOJEHHBIX PAOOTHUKOB JI0 UCTEYEHMS] TEKYUIEro KaJ€HIapHOIO roja
xpansaTcs B cerde, a 3atem nepenarorcs B apxuB MBOY J10 « AT «pyKHbIii».

5.2.1TepconanbHble AaHHBIE 00ydYarolIerocsi OTPaXkarOTCs B €ro JIMYHOM JIeTie,
KOTOPOE 3aroJHAETCS 110CAe U3anus npukasa o ero 3auuciaenud 8 MbOVY 1O « /AT
«dpyxubiit». Jluuneie aena oOydaromuxcs B andaBuTHOM Nopanke GopMupyrorcs B
nankax rpyIi, KOTOpbIe XPaHATCS B CIIEHAIBHO 000PYAOBAHHBIX MIKadax.

5.3. KoHkpeTHbIe 00513aHHOCTH 110 BEACHHIO, XPAHCHHIO JIMIHBIX JIEJT pa0OTHUKOB,
3allOJIHEHHUIO, XPAHEHWI0 W BbIJA4€ TPYIOBBIX KHUXKEK, WHBIX JOKYMEHTOB,
OTPAXKAIIIUX TMEPCOHAIbHBIE JaHHbIE PaOOTHUKOB, B TOM YHUCJIE IO XPAHEHHIO
JIMYHBIX JI€]1 YBOJICHHBIX paOOTHHUKOB, Bo3iararorca Ha cekperaps MbOY 1O « 1T
«1pyKHBII».

5.4. B OTHONIIEHUH HEKOTOPBIX JIOKYMEHTOB JIEMCTBYIOIIUM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu MOryT ObITh YCTaHOBJICHBI HHbIC TPEOOBAHUS XPaHECHUS, YEM
npexycMoTpeHo  HactoamuM  [lonoxkenmem. B Takmx  cimydasx — cremgyer
PYKOBOJICTBOBATLCS [IPABUIIAMH, YCTAHOBJIEHHBIMU COOTBETCTBYIOLIUM HOPMATUBHBIM
aKTOM.

5.5. IlepconanbHble JaHHBIE PAOOTHUKOB, XPaHSAUIMECSH B NIEKTPOHHOM BHJIE,
MoJJIeKaT 3alllUTe NPOrpaMMHBIMH cpencTBaMu. K HMM OTHOCATCA pa3rpaHUYCHUs
npaB A0CTYNA K 3JIEKTPOHHBIM pecypcam, naposibHasi UIeHTU(UKAIMS 110JIb30BaTeNei
MIEKTPOHHOM  CHUCTEMbl  JOKYMEHTOOOOpOTa W  MapoJibHAas — WACHTH(UKALMA
MOJIB30BATENEeH MpU BXoAe B HHQOpPMAaLHMOHHYIO cucTtemy. [lox pasrpannyeHueM ImpaB



JOCTyIa Toapa3yMeBaeTcsl opraHuzamnus maoctymna padotaukoB MBOY O «AAT
«/Ipy HBIi1» TONBKO K TOMY CErMEHTY HH(OpMAIUU, KOTOPbIH HEOOXOaUM JUIs
BBIMIOJIHEHUSL CBOMX CIY:K€OHBIX 00s3aHHOCTEH. KakaoMy paOOTHHMKY yype:kIeHUs,
UMEKIIEMY JOCTYI K JIEKTPOHHOW 0a3e MepCOHANbHBIX JAHHBIX, Ha3HAYAETCS €ro
WMHJMBHYaIbHBIA JIOTMH JUISl BXOJAa B CUCTEMY M YHUKAJIbHBIM Maposb, U3BECTHBIN
TOJILKO CaMOMYy MOJb30BaTest0. PaboTHUKaM 3ampelnaercs pasrianiarh yYHUKaIbHbIC
NapoJiv JUIsl BXOAA B CUCTEMY.

VI. 3amura undgopManuu 0 nepcoHaJIbHbIX JaHHBIX

6.1. Corpymuuxku MBOY JIO «IJAT «/lpyxHblit», uMeonme I0CTyN K
MEPCOHATBLHBIM JTaHHBIM, OOS3aHbl NMPHHUMAaTh HEOOXOAMMbBIC OPTaHU3AIIMOHHBIC U
TEXHUYECKUE MEPBI JUIsl 3alIMThl MEPCOHAIBHBIX JaHHBIX OT HEMpPaBOMEPHOTO HIIU
CIIy4ailHOTO JOCTYNa K HHUM, YHUYTOKEHHUS, MOAU(UUMPOBaHUS, OJOKMPOBAHUS,
KOIMUPOBAHUS, PACIIPOCTPAHEHUS, a TakKKe OT WHBIX HEMPaBOMEPHBIX JEHCTBHH B
OTHOILIEHUH JIAaHHOH MH(pOpMaIUH.

6.2. Pabornuku MBOY [0 «AAT «/lpyxkHblil», HMEOIIME IOCTYN K
MepCOHANBHBIM JTAaHHBIM, TIPH TIOJIB30BAHUU JOCTYIIOM B ceThb MHTepHeT 00sA3aHBI
MPUHUMATh MaKCUMaJIbHBIE MEPBI 10 00ecrieueHnIo 0e30MacHOCTH:

- HUCIOJB30BaTh AHTUBHPYCHOE TIporpaMMmHoe oOecreueHue (C  peryasipHbIM
0OHOBJIEHHEM BUPYCOB);

- He Jomyckarb paboTaTth Ha CBOE AaBTOMATH3UPOBAHHOE padodee MECTO JIMI, He
UMEIONIUX TpaBa JOCTYIA K TaHHBIM;

- HE OCTaBIISITh HE 3a0JIOKMPOBAHHBIM CBOM KOMIIBIOTEP B HEpabouee BpeMs U T.1.

VII. Ilepenaua nepcoHANbHBIX JAHHbIX PA0OTHUKOB M 00Y4aIOLIHXCH

7.1. Tlpu nepemaye nepcoHabHBIX AaHHBIX padotHukn MBOY IO «JAAT
«pyHBII1», UMEOMINE AOCTYIl K MHEPCOHAIBHBIM AaHHBIM, IOHKHBI COONIOAATH
clierytonie TpeOoBaHusI:

7.1.1. He cooOmiath nepcoHalibHbIC JaHHBIE pAa0OTHUKA U 00y4alolEerocs TpeThei
cTopoHe 0e3 TMHCBMEHHOIO COINlacus pabOTHHKA, OOyYarolmlerocsi, pOAHTENIeH
(3aKOHHBIX TIpPEACTaBUTENIEH) 00ydalomerocs, 3a MCKJIIOYEHHEM CIydaeB, KOrja HTO
HEOOXOMMMO B LEAX TMPEAYNPEKICHUS YIPO3bl JKU3HH MU 3J0POBBI0 pabOTHUKA U
o0Oy4aroerocsi, a Takke B APYrux Ciaydasix, IpeayCMOTPEeHHBIX TpyJOBBIM KOIEKCOM
Poccuiickoii ®Denepaniid WM HHBIMH (eIepaJbHBIMH 3aKOHAMH. YUHTBHIBas, 4TO
TpynoBoii xomekc Poccuiickonn ®enepauuu He omnpenenseT KPUTEPUU CUTYaLHH,
NPECTABISAIONUX YIPO3Y KHU3HU WIH 3J0pOBbI0 paboTHHKA U oOyuatouierocs, OV B
KaKJIOM KOHKPETHOM CJIy4dae J[AEJIaeT CaMOCTOATEJIbHYI0 OLIEHKY CEpPbE3HOCTH,
HEMHHYEMOCTH, CTETICHH Takou yrpo3sl. Ecimu ke auio, oOpaTuBmIeecs C 3ampocoM,
HE YIOJHOMOYeHO (enepanbHBIM 3aKOHOM Ha MOJyYEHHE TEPCOHAJIBHBIX JaHHBIX
paboTHUKa WK 00ydarouierocs, 1100 OTCYTCTBYET MMCbMEHHOE corlacue pabOTHHKA,
00yyYaroLEerocs Wik ero poauTeseH (3aKOHHBIX MPEICTaBUTENECH) Ha IPEIOCTaBICHUE
€ro MePCOHAIBHBIX CBEICHHM, T100 Mo MHeHHI0 OV OTCYTCTBYET yrpo3a »U3HH HIIH
3/10pOBbI0 paboTHHMKA UM oOyvarouemycsi, OY o0si3aHa oTKa3aTh B MPEAOCTABIECHUN
NEPCOHAIbHBIX JTAHHBIX JIUILY.



7.1.2. He coolmare nepcoHaIbHBIE AaHHbIC pabOTHMKAa M OOydaromierocs B
KOMMEPUYECKUX 1eJIAX 0€3 ero MMCbMEHHOTO COIJIacusl.

7.1.3. [lpeaynpenuts Jiull, MOJYyYarOUIUX MEPCOHAIbHBIC JaHHbIC PAaOOTHUKA U
o0Oy4Jaromerocsi, 0 TOM, YTO TH JaHHbIE MOTYT OBITh WCIIOIB30BAHBI JIUIIb B LIEIAX,
JUIs1 KOTOPBIX OHU COOOLIEHBI.

7.1.4. OcyumiecTBiIATh nepenadyy MepCcoOHAIbHBIX JaHHBIX B npeaenax MBOY 10
«AAT «dpyxkHBII» B COOTBETCTBHUH C HacTosmuM [looxxkeHnneMm.

7.1.5. He 3ampammBare MHQOpPMALMIO O COCTOSHUM 3[0pOBbs PabOTHHKA, 3a
UCKIIIOUCHHEM TeX CBEICHUM, KOTOpbIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH
BBITIOJIHEHUS] PAOOTHUKOM TPYIOBOM (PYHKIIHUH.

7.1.6. IlepenaBarh nepcoHaIbHbBIE JaHHbIC PAOOTHUKA MPEICTABUTEI0 pabOTHHKA
B TOpsAKe, ycTaHOBIeHHOM TpynoBeiM komekcoM Poccuiickoii ®enepauuu u
HacTosiiuM  [lonmokeHWeM, HM OrpaHUYUBATL 3Ty HMHGPOPMAIMIO TOIBKO TEMHU
NEPCOHAJIBHBIMM JIaHHBIMU PA0OTHHKA, KOTOPbHIE HEOOXOAMMBI [UISl BBINOJIHEHHUS
yKa3aHHBIM MIPEICTAaBUTEIEM €ro (yHKIIHIH.

7.2. BHyTpeHHMH A0CTYI K IEPCOHAILHBIM JJAHHBIM PAa0OTHHUKOB.
[IpaBo moctyna K nepcoHalbHbIM JaHHBIM PA0OTHUKA 0€3 MOIYYEHUS CHEIUaTIbHOTO
pa3pelIeHns] UMEIOT:
- mupexrop MBOVY 1O «IAT «/IpyxHblity;
- CEKpeTaps;
- 3amectutenu gupekropa MbOY 1O « AT «dpykHbIi»;
- TIpeJiceaarTenb npodcor3HOro KOMUTETA,
- 3aB. OoTAeNaMHu (TOJIBKO K TEPCOHAIbHBIM [JAHHBIM TEAAarOru4ecKux pabOTHHUKOB
cBoell oOpazoBarelbHOM 001acTH);
- caM padOTHUK, HOCUTENb JaHHBIX.
7.3. BHyTpeHHMI1 AOCTYyNn K MEPCOHAIBHBIM JaHHBIM OOYYaIOIMIUXCS H UX
pouTeel 6e3 MoaydYeHus CreUaabHOro pa3pelieHus HMEIOT:
- nupextop MBOY 1O « 1T «dpyxHblit»;
- 3aMECTHUTEH PYKOBOJIUTEIA 00pa30BaTEIbHOTO YUPEKICHNUS;
- COLIMaJIbHBIN I1€aror;
- CeKpeTapb
- YUUTEIb-TICUXOJIOT;
- YUUTEIb-JIOTOIIE;
- PyKOBOOMUTETH OOBETUHEHHH (TOJNBKO K MEPCOHAIBHBIM JaHHBIM OOYyYarOmIuXcs U
pouTenel CBOUX TPYIII).

7.4. 1lo NUCbMEHHOMY 3alpoCy, Ha OCHOBAaHHUM IPHUKa3a PYKOBOAWUTEIS
00pa30BaTeNbHOTO  YYPEXKACHHUS, K IEPCOHAJBHBIM JTaHHBIM pPaOOTHUKOB U
00y4Jaronuxcst MOTYT OBITh JIOIYIIEHBI JIMI[A B TIPE/IE/IaX CBOEH KOMIIETEHITUH.

7.5. BHeHU| O0CTYyIIL.
K uucny maccoBeix motpebutenedl mepcoHanbHbBIX AaHHBIX BHe MBOY 1O « AT
«lpyKHBII1»  MOKHO  OTHECTHM  TIOCYJApCTBEHHblE U  HErocylapCTBEHHLIE
(DYHKIIMOHAIIbHBIE CTPYKTYPBL:
- HAJIOTOBBIE MHCIIEKIIUH;
- IPaBOOXPAHHUTEIIbHBIE OPTAHB;
- Opraisl CTaTUCTHUKH;
- CTPAaxOBbIE€ ar€HTCTBA;
- BOGHKOMATHI;



- OpraHbl COIMMAILHOTO CTPAXOBAHMS;
- IEHCUOHHBIE (POHJIBI;
- MOJPA3ACIICHUs] MYHULIMIAIbHBIX OPTAHOB YIIPABIICHHUS.

7.6. lpyrue opraHu3aiumu.
Ceenenust 0 paboTarOIIEM COTPYAHUKE WIIH YXKE YBOJEHHOM, O0OYyJaIOIIEMCsl YUCHHKE
WIM 3aKOHYUBIIEM OOydeHHME MOTryT ObIThb MPEIOCTABJICHBI IPYrod OpraHU3alluu
TOJILKO C TIMCBMEHHOTO 3alpoca Ha OJaHKe OpraHW3alid C TPHIOKEHHWEM KOITHH
3asBJIeHUsl pabOTHUKA, OOy4daloUIErocs WM 3aKOHYMBUHIEro oOydeHnue. OTBETHI Ha
OUCHbMEHHBIC 3alpochl JPYTUX OpraHU3alMii W YUpeXKACHHH B Mpenenax Hux
KOMIIETEHIIUH M TPEJOCTABJICHHBIX IMOJHOMOYHH Jal0TCs B MUCBMEHHOH (opme Ha
omanke MBOVY J1O «JIAT «/pyxHblit» U1 B TOM 00beMe, KOTOPBIH I103BOJIAET HE
pasrmamarh W3UITHHA 00beM TEpPCOHANBHBIX CBEICHUH O paboTHUKAX W
00yyYaroIuxcs.

7.7. PONICTBEHHUKH U YJICHBI CEMEH.
[lepcoHanpHBIE MaHHBIE MOTYT OBITH TIPEIOCTABICHBI POACTBEHHHKAM WM UiICHAM
€ro CEMbH TOJIBKO ¢ MMCbMEHHOTO Pa3pelieHusi camoro paboTHUKA.

7.8. TpeboBanus n.5.1. [TonoxxeHuss He MOAIEKAT U3MEHEHHUIO, UCKIIIOYEHHUIO, TaK
KaK SBISIOTCS 00s13aTeIbHBIMU IS CTOPOH TPYJIOBBIX OTHOIIEHWH HA OCHOBaHHWH CT.
88 Tpynosoro kozekca Poccuiickoil Denepaiium.

VIII. O6s3aHH0CTH pa0oTHUKA M padoToaaTesis

8.1. B nensx obecriedeHust TOCTOBEPHOCTH MEPCOHANBHBIX NAHHBIX pabOTHUK
00s13aH:

8.1.1. Ilpu npueme na padory npenoctaButb MbOY JIO «JAAT «pyxHblii»
TIOJTHBIE IOCTOBEPHBIE JaHHBIE O cebe.

8.1.2. B ciiyyae U3MEHEHUs CBEJECHUH, COCTABIISIIOIIMX MEPCOHAIBHBIE JIAaHHBIE,
CBOCBPEMEHHO B CPOK, HE MPEBBIIAIOIUNA 5 pabouux AHEH, NpeloCTaBUTh AAHHYIO
uHpopmaruro cexperapio MBOY J10 « AT «pyxHBIi».

8.2. Jlnst obecrnieueHus JIOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX O0ydarouiuecs,
poauTenu (3aKOHHBIE TIPEICTABUTEIM) HECOBEPIICHHOJETHUX OOyYaroUIMXCcs 10
MOyYeHUss UMH OCHOBHOTO 00IIeT0 00Opa3oBaHus 00s3aHBbI:

8.2.1. IIpenocrapisars OV Tounble cBeAeHUSA O cede (CBOMX HECOBEPIIEHHOJIETHUX
NETAX).

8.2.2. B ciiyyae u3MeHEHHS! CBEJICHHI, COCTABIISIONINX MEPCOHANILHBIE JIAHHBIE
COBEpPLICHHOJIETHErO 00yyarolerocs, oH o0sA3aH B TEYEHHE Mecsua cooOuuTh 00
oM cekperapro MBOY 1O « AT «/lpyKHbliD».

8.2.3. B cinyyae u3MeHEHMs CBEIEHWM, COCTABIAIOUIUX IMEPCOHAJbHbBIE JaHHbIE
00yy4arolerocs, poAMTENN (3aKOHHbIC TMPEICTABUTEIM) HECOBEPIICHHOJIETHETO
oOydJaromerocsi 10 TMOJy4YEeHHS] UM OCHOBHOrO 00miero oOpa3oBaHHs OOsA3aHBI B
TeyeHue Mecsita coodmuth 00 3ToM cexkperapro MBOVY 1O « I T «pyxHbIity.

8.3. IlpenocraBnenre pabOTHUKY WJIM OOyUaIOIEMYCSl TapaHTUl M KOMITEHCALIHH,
OpEelyCMOTPEHHBIX JCHCTBYIOIIMM 3aKOHOAATEIBCTBOM, OCYLIECTBIAETCA C MOMEHTA
NpPEeIOCTaBICHUSI COOTBETCTBYIOLIMX CBEACHMM, €ClM HHOE HEe IIPEeIyCMOTPEHO
JIEUCTBYIOIIMM 3aKOHOAATEILCTBOM.

8.4. OV obs3ano:

8.4.1. OcymiecTBIATH 3alIUTY NEPCOHATBHBIX JaHHBIX PAa0OTHHUKOB.



8.4.2. ObecnevnTs XpaHEeHHE EPBUYHON YUETHOH JOKYMEHTAIMH 110 yUeTy TpyZa
M €ro OIuiaThl, KOTOPOH B YaCTHOCTH, OTHOCATCS JOKYMEHTBI IO YYETy KaJpoB,
JOKYMEHTBI 110 YYETy MCIOIb30BaHMs pabouero BpeMEHHU U paciyeToB ¢ pabDOTHUKAMU
10 oIyIaTe TpyAa ! JIp.
8.4.3. Ilo nucbMeHHOMY 3asBJIEHUIO paOOTHHMKA HE I03/IHEE Tpex padounx aHen
CO JHA IOJA4YM DJTOrO 3asBJICHUS BbLIAThb KONMHM JOKYMEHTOB, CBSI3aHHBIX C €TO
paboToii (komuu NpHKa3a o IpueMe Ha padoTy, MPUKa30B O MepeBojax, NMpHKaza 00
YBOJIbHEHUH € Pa0OThI; KOIUIO U BBIITUCKU U3 TPYAOBOM KHMKKH, O IEPHO/IE paboThl U
ap.). Komuu n0KyMeHTOB, CBsI3aHHBIX C pa0OTOM, MdOKHBI OBITh 3aBEpEHbI
HaJJIeKalIM 00pa3oM M MPeI0CTaBIAThCsS pabOTHUKY 0€3B0O3ME3/THO.

IX. IIpaBa cy0bEKTOB NEPCOHAIBHBIX JAHHBIX
1Mo o0ecne4YeHH 0 3AIMUTHI MePCOHATBHBIX JAHHBIX

9.1. B nensax obecrneueHns 3alIUTHI IEPCOHANBHBIX JaHHBIX, XpaHsamuxcsa B OV,
paboTHHUKH, 0OYUaIOLIMECS, POIMTEINN (3aKOHHBIE NPEACTABUTEN ) HMEIOT NPABO Ha:

9.1.1. INonuyw uHpopManui 00 UX MEPCOHAIBHBIX JAHHBIX U 00pabOTKE ATHUX
JaHHBIX.

9.1.2. CobGoaublii OecrylaTHBIA JOCTYN K CBOMM IE€PCOHAJIBHBIM JIaHHBIM,
BKJIOYAsl MIPABO Ha IMOJYYCHUE KOMWM JI000# 3amucu, conepikailell mepcoHalbHbIC
JaHHBIe pPa0OTHHWKA, 332 MCKIIOYEHHEM CIIy4yaeB, NMPEeayCMOTPEHHBIX (erepalbHbIM
3aKOHOM.

9.1.3. Onpenenenue CBOMX MPEACTABUTEICH JJISl 3alIUTHl CBOMUX IEPCOHATBHBIX
JIAHHBIX.

9.1.4. TpeboBanue 00 UCKIIOYCHUH WUJIM UCIIPABICHUHM HEBEPHBIX WJIM HEMOJHBIX
nepcoHaNbHBIX JaHHBIX. [Ipu oTkaze OV HUCKIIOUNTH WM UCIPABUTH MEPCOHANBHBIC
JlaHHble pa0OTHUMKA MM OOYYaIOIIErocss OH MMEET MpaBO 3asiBUTh B MHUCbMEHHOU
dbopme nupektopy MBOY O «AJAT «/lpyxHbli» 0 CBOEM HECOINIACHH C
COOTBETCTBYIOIIMM 000CHOBaHMEM TaKOTO HECOTJIacHsl.

[lepcoHasibHbIE TaHHBIE OLIEHOYHOTO XapakTepa pabOoTHHUK, 00ydYaroIUIiCcs, POTUTEIN
(3aKOHHBIE TPEACTABUTENHM) UMEET MPaBO JOMOIHUTH 3asBICHUEM, BHIPAIKAIOIIUM €TI0
COOCTBEHHYIO TOUKY 3PEHUSI.

9.1.5. TpeboBanue 00 uzBemenun OV Bcex Jul, KOTOPLIM paHee ObUIM COOOIIEHbI
HEBEPHBIC WJIM HEMOJHBIC MEPCOHANbHBIC JaHHBIC PAOOTHHKA WM 00yYaroIierocs,
000 BCEX MPOU3BEIEHHBIX B HUX UCKITIOUEHHSIX, UCTIPABICHUSIX WIIH JOTIOTHEHHSIX.

X. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, PeryJHpPYIOIIHX
noJjy4eHue, 00padoTKy M 3alIUTY NEPCOHAIBHBIX JAHHBIX

10.1. Jluua, BMHOBHBIE B HApPYLUICHWHW HOPM, PETYIMPYIONIUX MOTy4YECHHUE,
00paboTKy M 3alllUTy NEPCOHAIBHBIX JAHHBIX pPAOOTHHKA U OOy4YaroIIuXCs,
NPUBJIEKAIOTCA K JUCLMIUIMHAPHON M MarepuaJibHOM OTBETCTBEHHOCTH B IOpPSI/IKE
ycraHoBieHHOM  TpynoBeiMm  Kogekcom  Poccuiickon @exnepaud W MHBIMHU
(denepalbHBIMM 3aKOHAMH, a TakKK€ MPHUBICKAIOTCA K TIPakJaHCKO-IIPABOBOM,
aJIMUHHUCTPATUBHOM M YIrOJIOBHOM OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBIEHHOM
(denepanbHBIMU 3aKOHAMM.



XI. 3akaounTe/IbHBIE MOJIOKCHUS

11.1. Hacrosmee IlonoxxkeHue CTymaer B CHIYy C MOMEHTa €ro YTBEPKICHHUS
IPUKa30M JUpPEKTOpa
no OVY.



